
How to Submit a Bulk Upload CSV File 
 

1. Navigate to: Just Appraised taxpayer 
[https://taxpayer.justappraised.com/appeals/petitions?county=seminole_fl] 

  

2. If you have not done so already, fill in your User Profile under Account > Settings. The 
information you enter on this page will be used to pre-fill your petition details. 

 



3. If you are a Representative, select "Representative" from the Petitioner Type dropdown 
and fill in the appropriate information. 

 

4. Choose Licensed vs. Unlicensed representative and check the box and fill in the 
credentials, i.e. Broker number, BAR number, etc. 

 



5. Click "Save" 

 

6. Now that your User Profile has been saved, you may use this information to start 
petitions in bulk.  To do this, click on the Seminole County logo on the top-left corner to 
go back to the homepage, and click "Bulk Uploads" 

 



7. If this is your first time submitting petitions in bulk, click "See Documentation & 
Download Templates" 
 
NOTE: This page contains templates and instructions on how to submit petitions in bulk. 

 



8. You will then be shown 3 different templates on the page. Click on the "Download XLSX" 
or "Download CSV" buttons below the template you would prefer to start with.  
 
NOTE:	XLSX templates are available for ease of use, but you MUST	convert the template 

back into a CSV prior to uploading. 
 

a) Parcel	Number template can be used by anyone filing non-TPP petitions and has 
filled in their Just Appraised user profile in full. 

 
b) Tangible	Personal	Property template can be used by anyone filing TPP petitions 

and has filled in their Just Appraised user profile in full. 
 
c) General	template	can be used if you would prefer not to user a Just Appraised 

profile. 
 

 

 

9. Open the template you have downloaded on your preferred spreadsheet software (i.e., 
Excel), and fill in the information about the petitions you would like to start. 



You may expand the Column Definitions to see more information on the required fields 
and the expected data to be submitted. 

 

10. Once you are ready to submit your petitions, navigate back to the Bulk Uploads page or 
click "submitting a bulk upload CSV file" on the documentation page. 

 



11. You may drag & drop your filled template or click on the upload button. 

 

12. Once the file has been uploaded, check the "Status" column to confirm whether the 
upload was successfully processed. 
 
If the upload contains any information that was not successfully uploaded (Validation 
Failed), click on the "Download Result" button to download a file that contains detailed 
line-by-line information about why a petition was not created. 
 
If the upload is successful, you can see the number of petitions that were successfully 
created, then click on the "View" button on that row to proceed with submission. 



NOTE: "Processing Completed" means that the CSV upload succeeded; you still need to 
pay the filing fee and submit your petitions. 

 

13. Once you click "View" on the processed upload, you can then click on the "Bulk Submit" 
button to proceed with submission of the petitions. 

 



14. From there, press the "Bulk Payment" button to proceed with online payment. You will 
be taken to our payment partner, Stripe. 

 

15. Enter your credit card details to pay for your petition(s). After you finish payment, your 
petitions are considered submitted. 

 



16. To check the status of your appeals, click on the Seminole County logo on the top left of 
the page, or click on the "Appeals" button. 

 

17. You can also click on the "Hearings" tab from the Home Page to check for any scheduled 
hearings. 

 


